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AREA X|I RULES OF PROCEDURE
December, 2008

ARTICLE |
DEFINITIONS

l.1. AGEHR: The American Guild of English Handbell Ringers, Inc.

[.2. VOTING MEMBERS : A member’s eligibility to vote is determined by the privileges accorddukto t
membership category as defined in the Bylaws of AGEHR, Inc.

[.3. CUSTOMARY EXPENSESmay include:
l.3.a. Travel - lowest reasonable round trip airfare or auto mileage paidcatrtaet IRS
business rate (not to exceed the lowest reasonable round trip airfare) and roonrénd boa
1.3.b. Expenses associated with Board Members’ duties, which may include (butiteat toh
printing, postage, telephone, audit of books and completion of tax forms with the approval of the
Area XI| Chair.
l.3.c. Expenses incurred by others who are asked by Area Xl to attend evénésgforpose of
significant contribution.

l.4. NON-CUSTOMARY EXPENSES: include all other expenses greater tB86.00,if not further
defined elsewhere in these Rules of Procedure.

1.5. COPYRIGHT: Protection against illegal copying of written material not in the public domai

l.6. AGEHR EVENTS:
1.6.a.ENDORSED - An event presented by a non-profit organization that is a member of
AGEHR.
1.6.b. SPONSORED- An event presented by an Area or subsection of AGEHR.

l.7. AREA: Geographical area consisting of Arizona, Colorado, New Mexico, Utah and Wyoming.

1.8. SUB-AREA: Specified area located within the territory designated to Area XI. Sehstare
accountable to the Area XI Board of Directors. Sub-Areas are governedubyAx&a Chair appointed
by the Area Xl Chair.
[.8.a. Mountain Sub-Area consists of Utah, Wyoming and Colorado North of Interstate
Highway 70.
[.8.b. Desert Sub-Area consists of Arizona, New Mexico and Colorado South ofalteters
Highway 70.

1.9. ELECTION YEAR: Even numbered years coinciding with the Area Xl festival event.

1.10. EVENT PLANNER(S): Appointed by Area XI Chair or Sub-Area Chair to facilitate local liaison
and other work to implement a local event. This does not include signing of legal ®ntract

1.11. CONCURRENCE: The process for making group decisions without voting.

1.12. QUORUM: A majority (one (1) more than half present) of the Board of Directors.




ARTICLE Il
BOARD OF DIRECTORS

Il.1. The Area Xl Board of Directors consists of the elected Area XtBbeembers, thappointed Chair
from each Sub-Areand may also include appointed Area XI members as approved by the ArearXl Boa
of Directors.

II.2. Each Board Member maintains no less than a “Regular Membership” in AQBE&IR

I1.3. Sub-Area Chairs are appointed by the Area Xl Chair.
[1.3.a. Appointment is subject to Area Xl Board concurrence.
[1.3.b. Appointment term is two years.
[1.3.c. Sub-Area Chairs may be re-appointed two (2) times (a total of(8)resxms).
[1.3.d. Except to fill a vacancy, appointments occur
[1.3.d.i. Odd numbered years for Mountain Sub-Area
[1.3.d.ii. Even numbered years for Desert Sub-Area
I1.3.e. Sub-Area Chairs are accountable to the Area X| Board ofdpstect
[1.3.f. If a Sub-Area Chair is incapable or unwilling to serve, removal from
office by a two-thirds (2/3) vote of the Area XI Board of Directors mayroc

Il.4. Committee Chairs are appointed by the Area Xl Board of Directord@ndt have voting privileges.

I1.5. Area XI Board Members are expected to attend all meetings of dseXArBoard of Directors and
Area Xl Festival/Conferences. Customary Expenses are reimbursed.

I1.6. Customary Expenses are reimbursed by submitting an Area XI Voucheeedipts included.

II.7. Members of the Area XI Board of Directors of the same sex attending Bwetings arboused a
minimum of two to a room when possible. If a guest wishes to accompany a Boardr&rabeX| will
pay50%of the double room charge. A Board Member who occupies a single room will pay énerdié
between the single room rate &M@Po of the double room rate.
II.7.a. Exceptions may be approved by the Area XI Executive Committee camsehdbility to
house two to a room due to number of male/female ratio on the Board of Directors.

11.8. Area XI Board of Directors meetings are contingent upon the finaassais of Area XI and at the
discretion of the Executive Committee.

11.9. A majority (one (1) more than half present) of the Board of Directordittges a quorum for the
transaction of business at a Board Meeting.

[1.10. Area Xl Board of Directors decisions are made by concurrence.
[1.10.a. Non-response in the event of remote polling constitutes concurrence.

I1.11. Board Members enforce Copyright Laws at Area Xl events.

I1.12. Board Members are not liable for Area Xl property that may be destitoyfire, theft, water
damage or acts of God unless such loss results through gross negligence.




11.13. Board Members are not personally liable for the debts, liabilities, arahigations of
Area Xl unless the loss occurs through fraudulent or willful misconduct.

[1.14. Area Xl Board of Directors meetings are open to all members oHKGHC.
Only Board Members or persons recognized by the Area Chair may have the floor

I1.15. Board Members encourage active membership in AGEHR, Inc.
I1.16. Board Members serve without compensation for their designated services.

[1.17. Board Members are required to maintain an updated job description whichmedeto the Area Xl
Chair at the conclusion of the term of office.

11.18. Board Members are subject to AGEHR, Inc. Bylaws and Rules of Prosedure



ARTICLE Il
EXECUTIVE COMMITTEE

lll.1. The Area Chair, Chair-Elect and Secretary/Treasurer foenfekecutive Committee.

l1l.2. The Executive Committee may act on behalf of the Board of Direaoemnly items requiring action.
Items may be initiated by any one of the three Executive Committee member

[11.3. Minutes are provided to Directors for all Executive Committee mgeti
l1l.4. Decisions requiring Board of Directors approval are presented fouence.

[11.5. A member of the Executive Committee may be removed from office wyg-#hirds (2/3) vote of the
Board of Directors.
lll.5.a. If the Area XI Chair is incapable or unwilling to serve, theaAteChair-Elect may call
a meeting of the Board of Directors.
[11.5.b. If the Area Xl Chair-Elect or Secretary/Treasurer igjiable or unwilling to serve, the
Area XI Chair may call a meeting of the Board of Directors.

l1l.6. The Area XI Chair—Elect may invite the Area XI Chair to servera &s Area XI Immediate
Past-Chair. The Immediate Past-Chair is a non-voting member of the ik@gCoimmittee and the Board
of Directors.

[11.7. Executive Committee Timelines are availablsed Appendix A




ARTICLE IV
AREA XI CHAIR

IV.1. The Area Xl Chair is the liaison between Area X| and the Executivexir of AGEHR as well as
the AGEHR, Inc. Board of Directors, and staff.

IV.2. The Area XI Chair, during the term of office, attends all meetings of GEHR Area Advisory
Board as called by the AGEHR, Inc. Executive Director. A written repdrbevsubmitted to the Area Xl
Board of Directors.

IV.2.a. Should the Area Xl Chair be unable to attend the meeting, the Area XJEIdwirs

the first alternate. Should the Area XI Chair-Elect be unable to attendethgiex Committee

selects another alternate.

IV.3. The Area XI Chair may attend an annual AGEHR, Inc. National eventoi@ast Expenses will be

paid IV.3.a. Should the Area XI Chair be unable to attend the event, the Area XI Céetirrigly attend.
Customary Expenses will be paid.

IV.4. The Area XI Chair submits reports annually or as requested to the AGE¢iRlational Office.

IV.5. The Area Xl Chair calls all meetings of the Executive Committddt@Board of Directors.

IV.6. The Area Xl Chair conducts meetings of the Executive Committee, Bo&ideators and general
Area XI meetings.

IV.7. The Area Xl Chair is the only officer authorized to sign contracts uponidmexitthe Area Xl
Board of Directors.

IV.8. At least one month prior to the end-of-term the Area Xl Chair will requast fihe
end-of-term Area XI Chair-Elect, an annual estimated working budgetsaxelof festival expenses.

IV.9. The Area XI Chair presents an annual estimated working budget, exaf@i$egtival expenses, to be
approved by the Board of Directors prior to the beginning of the fiscal year.

IV.10. The Area Xl Chair receives vouchers for review, approval and payment.
IV.11. The Area Xl Chair appoints a Parliamentarian for Area XI Board Meeting

IV.12. Area Xl Festivals/Conferences are held every other year in theyeaewith the Area XI Chair
having primary responsibility for the event.

IV.13. The Area Xl Chair presents an Area Xl Festival Budget to the AreaidBof
Directors for approval at least eighteen (18) months prior to the event.

IV.14. The Area Xl Chair may appoint a Festival Chair and/or committeesdsdhé& assist with the
biennial Area Xl Festival/Conference, with the exception of signingue¢selated contracts and
presenting the Festival budget to the Board of Directors.




IV.15. The Area Xl Chair appoints Committee Chairs. These Committeeswsiagie, but not limited to,
CHIME, Membership, Event Planning, Education, Newsletter, Publicity, Web Ste@enolarship,
Finance, etc.

IV.16. The Area Xl Chair rings the “Opening Bell” at the Area XI Fest@ahference.

IV.17. The Area Xl Chair is responsible for forwarding Area Xl information toAttea XI webpage
(www.areall.orpweb steward. Information may include, but not limited to, Area XI news, special
interest stories, ballot results, happenings, etc.

IV.18. The Area Xl Chair compiles, reviews, forwards and confirms with AGHHRtR\National Office,
applications for approval of Endorsed or Sponsored Events.



ARTICLE V
AREA XI CHAIR-ELECT

V.1. The Area Xl Chair-Elect assists the Area XI Chair and will act incidyaécity in the event of
absence or inability to serve.

V.2. The Area Xl Chair-Elect provides significant assistance to the Aredir @ planning Area XI
events and carrying out whatever tasks are assigned by the Chair.

V.3. The Area XI Chair-Elect selects the site and dates of the Area ddt&Sonference which will
occur during the Area XI Chair-Elect term as Area Xl Chair, with the ajppad the Area XI Board of
Directors.
V.3.a. The site and date are presented for approval to the Area XI Boardaibi3iee
minimum of three (3) years prior to the Festival/Conference date.

V.4. The Area XI Board of Directors may send the Area Chair-Elect to arHiRa¥ational event in
association with an AGEHR, Inc. Area Advisory meeting during the secomafyetiice if the
Area XI Board of Directors determines that funds are available.

V.5. The Area XI Chair-Elect presents an annual estimated working buddetiesof
Festival/Conference expenses two months prior to the beginning of the ternaasl Aeair.

The working budget is presented by the Area XI Chair for approval by thexA&eaard

of Directors.

V.6. The Area XI Chair-Elect, during the first year of office, is respon&ilesviewing the Area Xl
Bylaws and Rules of Procedure and reports to the Area XI Board of Directors

V.7. The Area Xl Chair-Elect presents proposed Sub-Area Chairs for appointvoembnths prior to the
beginning of the term as Area Xl Chair.

V.8. The Area Xl Chair-Elect rings the “Closing Bell” at the Area Xt&tval/Conference.

V.9. The Area Xl Chair-Elect is the Area XI Membership Chair.

V.10.The Area Xl Chair-Elect is the Historian. The Historian keeps memiarakiitinent to Area XI.
V.11. The Area Xl Chair-Elect is responsible for the Area Xl Video Library.

V.12.The Area Xl Chair-Elect is the Chair for the Ring of Fame Committee.



ARTICLE VI
AREA XI SECRETARY/TREASURER

VI.1. The Area Xl Secretary/Treasurer records all minutes and submiesdoghe Area XI Board of
Directors within three (3) weeks of the close of the meeting.

VI1.2. The Area Xl Secretary/Treasurer handles all financial matfeksea XI.
VI1.3. The Area Xl Secretary/Treasurer is authorized to designate thmbiii@ank of Area XI.

VI1.4. The Area Xl Secretary/Treasurer is encouraged to find the best investtuenton all accounts.
Executive Committee approval is required for any investments outside timeafei@oney markets, time
certificates, checking or savings accounts.

VI.5. Signature authority on all Area XI banking accounts must be that of the Areziét&8g/Treasurer,
the Area Xl Chair, and the Area XI Chair-Elect. The Area XI Secréteggbsurer ensures that required
bank signatures are met.

VI1.6. Yearly reports, necessary for non-profit, tax-exempt status aresih@nsability of the Area XI
Secretary/Treasurer.

VI.7. A review of the financial records including the Area Xl bank account(s) de ragthe end of each
fiscal year by a reputable CPA or like financial firm. The firm is eedag prepare the yearly IRS tax-
exempt form.

VI1.8. A period of time either immediately prior to the end of the fiscal yeanmediately after the
beginning of the fiscal year, may be declared by the Area X| Segfetasurer as an “inactive time” in
order to prepare for the review and for the actual review itself. An announcemesde to the Area XI
Board of Directors thirty (30) days prior to the announced time.

VI1.9. The Area Xl Secretary/Treasurer prepares financial reports.
VI1.9.a. Submit reports to AGEHR, Inc. as requested.
V1.9.b. Submit quarterly and end-of-year reports to the Area XI Board oftDige

VI1.10. The Area Xl Secretary/Treasurer is the Registrar for Ateav&nts.

VI.11. The Area Xl Secretary/Treasurer ascertains the authenticdiyea XI Festival/Conference
registrants’ membership in AGEHR, Inc. as requested by Area X| Elemté?s.

VI.12. The Area Xl Secretary/Treasurer works with Sub-Areas to comphylR&, bonding, corporation,
not-for-profit status, and/or other legal requirements.

VI.13. The Area XI Secretary/Treasurer is responsible for consolidatothgraintaining the Area Xl
Voucher Systemsge Appendix Band Voucher Payment Procedure.

VI.14. The Area Xl Secretary/Treasurer is responsible for the timelytingdz the Rules of Procedure
with changes directed by associated motions from the Area XI Boardexft@is meetings.

VI.15. The Area Xl Secretary/Treasurer maintains official Areaekethead in both physical and
electronic forms for all official Area XI communication.




ARTICLE VII
SUB-AREA CHAIRS

VII.1. Sub-Area Chairs are accountable to the Area Xl Board of Directors andt separts to the Area
X1 Board of Directors as requested. These reports may be, but are nat tonidetivity, event and
membership reports, and submissions for website and newsletter publications.

VII.2. Sub-Area Chairs provide names, addresses, phone and fax numbers, and emsdsadfires
Sub-Area committee chairs and event planner(s) to the Area XI Executivai@Geen

VII.3. Sub-Area Chairs encourage active membership in AGEHR, Inc. avals|

VIl.4. Sub-Area Chairs facilitate Sub-Area workshops and conferences and adtieagllines for the
completion of all required event forms.

VII.5. Sub-Area and local Festival/Conferences and workshops should be selfisgstai
VII.6. Sub-Area Chairs keep a database of contact information of AGEHR Salbw&mbers.

VII.7. Sub-Area Chairs are responsible for forwarding information to the Arezelpage
(www.areall.orgweb steward.

VI1.8. Sub-Area Chairs maintain records and documents of Area XI Board ot@s¢rocedures and
actions taken and will forward a copy to the successor.

VII.9. Sub-Area Chairs annually submit items to be included in the Area XI archities Area XI
Chair-Elect. These items could include event programs, photos, newspaper, asialels or similar
items. All items will include appropriate descriptions of individuals and/or events.

VI1.10. Sub-Area Chairs recommend CHIME Loan recipient(s) to Area XMEHChair.

VII.11. Sub-Area Chairs present names of possible Sub-Area Chair succeskerarneeat XI Chair-Elect.
VII.12. Sub-Area Chairs educate Sub-area membership of opportunities to use Aesauxtes such as

video library, CHIME loan program, scholarships, Ring of Fame, and other benef@GEHR
membership.



ARTICLE VI
NOMINATIONS/ELECTIONS/BALLOTS

VIII.1. One year prior to the election year, a Nominating Committee o&at t;me Area XI Board
Member, excluding the Area Xl Chair-Elect, and one member from each of th&r&abin Area XI,
is appointed by the Area Xl Chair, with the approval of the Area XI Executive Gteam

VIII.2. The Nominating Committee Chair is appointed by the Area Xl Chair.
(see Area XI Bylaws, Article VI)

VII1.3. The Nominating Committee Chair notifitise Area XI membership ¢ie procedure to nominate
candidates for office. sée Appendix L

VIIl.4. The Nominating Committee Chair makes available to each candidate:
Vlll.4.a. AGEHR, Inc. Bylaws
VIll.4.b. Area XI Bylaws
VIIl.4.c. Area XI Rules of Procedure

VIIL.5. The Nominating Committee nominates two (2) AGEHR, Inc. Areavémbers in good standing”
(AGEHR, Inc. article 3, section 1) as nominees for each office appropriateefetection involved. The
slateis presented to the Area Xl Board of Directors in January of the electiofioyegproval.

VIII.6. The Area Xl Board of Directors accepts or rejects the skatdficers submitted by the Nominating
Committee at the January Area Xl Board Meeting.
(see Area XI Bylaws, Article V1)
VIIl.6.a. Approval or rejection of the slate of officers requires a two-ti{R2(8) vote.
VIl 6.b. If the slate is rejected, the Nominating Committee will submi\a slate of nominees
within 30 days.

VIII.7. The Nominating Committee reviews Nominating Forms to select meesifor office.

VII1.8. The Nominating Committee notifies selected nominees, obtaining appoopkice the nominees
name on the slate.
VIII.8.a. If approval is not obtained from any nominee, the Nominating Comnaittieselect
another name from the Nominating Forms.

VII1.9. The Area Xl Board of Directors accepts the slate of officers #tdun
(Area XI Bylaws, Article 6, Section 4)

VIII.10. The Nominating Committee Chair establishes a blind trust.
VIII.11. The Nominating Committee Chair mails, via US mail, ballots and nominesmation to the

current voting membership, as established by the AGEHR, Inc. National mséripb®ster dated the first
of the month specific to the ‘Ballot to Elect’ election dateee(Appendix

VIII.12. The ballot isprinted on a color of cardstock that prevents illegal duplication.
(ie AstroBright orange)




VIII.13. The “Official Ballot To Elect” contains only the following inforriian:
VII1.13.a. Name of office and nominees.
VI11.13.b. “Vote for only one (1) person in each office”.
VII1.13.c. “This is the only ballot you will receive.”
VI11.13.d. Deadline/postmark date for returning of the ballot (30 calendar daysrfitial mailing)
as established by the Area XI Board of Directors.
VIIl.13.e. Name and address of designated individual or agency to receive the ball

VIII.14. Correctly postmarked ballots are counted as valid by the independent blind trus
VIll.14.a. Photocopies of ballots are not counted.

VII1.15. Correctly postmarked ballots ateunted for a period of seven (7) calendar days following the
established deadline/postmark date.

VIII.16. A majority (one (1) more than half) of the votes cast elects.

VII1.17. The Blind Trust notifies the Nominating Committee Chair on the eigfitha@endar day
following the deadline/postmark date.

VI11.18. Within twenty-four (24) hours of notification of the election results, the Nommig&ommittee
Chair notifiesthe Area XI Chair.

VI11.19. Within three (3) business days of the election results, the Area Xil @tdiesthe Area XI Board
of Directors.

VII.19.a. In the event of a tie, a conference call of the Area X| Boardretrs

isconvened by the Area XI Chai(see Area XI, Article XVIII, Rules of Procedure)

VI11.19.b. A majority vote of those present elect

VI11.20. Within three (3) business days of the election results, the Area Xil Bfamsnominees of the
election results.

VIII.21. The newly elected Area Xl officers aaanounced within five (5) business days on the Area Xl
webpagewww.areall.orpgand introduced at Area Xl events.




ARTICLE IX
FESTIVAL/ICONFERENCES/EVENTS

IX.1. A Festival/Conference is an event sponsored by Area Xl occurring sveK2) years
in the even numbered years on the weekend that includes the third Sunday of June.

IX.2. Area Xl Festival/Conferences ocaira site in one of the Sub-Areas of Area XI.
IX.3. Area Xl Festival/Conferences are open to all members of AGEHR, Inc.
IX.4. Determining proper membership status is the responsibility of the Ar8actétary/Treasurer.

IX.5. Information and forms for Sponsored and Endorsed Event forms are availabla 2t Avebsite
www.areall.or@r AGEHR, Inc. atvww.agehr.org

IX.6. Registration fees apmid in full and postmarked by May' bf the year of the Festival/Conference.
IX.6.a. Each registration fee includes a non-refundable amount of $25.00.
IX.6.b. A refund, minus $25.00, @lowedfor cancellations postmarked or emailed
by May 15" of the year of the Festival/Conference.
IX.6.c. After May 1%', a non-attending registrant may submit a written petition for a refund,
minus $25.00, to the Area XI Chair for review by the Area XI Executive Commitieemay
accept or reject the request.
IX.6.d. Registrants attending any portion of the conferencetqualify for a refund.

IX.7. Attending minors not accompanied by parent or legal guardian must be chdparaneordance
with AGEHR, Inc. requirements.

Note 1 Refer toAppendix Dfor Festival/Conference Planning Suggestions. Currently under review and
rewrite.

Note 2 Refer towww.areall.orgor Appendix | for Young Ringer’s Forms.

Note 3 Refer toAppendix Jor Copyright information, AGEHR, Inc. policy statement and ASCAP
information.



ARTICLE X
MEMBERSHIP

X.1. The Area Xl Chair-Elect ithe AGEHR, Inc. Area XI Membership Chair.

X.2. The Membership Chair receives monthly AGEHR, Inc. membership lists froNatianal
Membership Chair. The lists are sent electronically from the Natione¢dfy the end of the first week
in each month.

X.2.a. Sub-Area Chairs are copied with lists appropriate for Sub-Area comnamicat

X.3. The Membership Chair sends letters of “Welcome” to new Area XI memlsas.Appendix E

X.4. The Membership Chair sends letters of “Please consider renewing AQEiHRS to all Area XI
dropped memberssée Appendix

X.5. Update letters as necessary.

X.6. The Membership Chair maintains the Area XI Membership Report. The repadeacl
X.6.a. Area XI membership totals.
X.6.b. Membership totals for each Sub-Area membership subtotaled by State.
X.6.c. List of Area Xl new and dropped members.
X.6.d. List of New and dropped members who have been sent letters.

X.7. The Membership Chair provides AGEHR, Inc. membership information and forms to Pegaris.

X.8. The Membership Chair develops new Area XI Membership privileges to presenBiwettaefor
approval.

X.9. The Membership Chair promotes all types of AGEHR, Inc. Memberships.



ARTICLE Xl
WEBSITE

XI.1. The website is the internet source for communicating Area Xl informatiovw (areall.ory

XI.2. The website is maintained by the Web Steward. This position is a non-voting pasttien t
Area XI Board of Directors.

XI.3. The Web Steward is reimbursed for website development and maintenanceoaedppgrthe
Board of Directors.

XI.4. Items on the webpage may include, but are not limited to, officers, events,caudeavities,
newsletters, forms, scrapbook, and other information.

XI.5. Any member of AGEHR, Inc. may submit information to the Area Chair.

X1.6. Any submission to the Area XI website must be accompanied by a valid AGE¢tIR,
membership number.



ARTICLE XII
VOUCHER PAYMENT PROCEDURE
XIl.1. The Area Xl Voucher Payment Procedure is used to reimburse Custorpeayses.

XIl.2. The Requestodownload and prints the voucher forrage Appendix Bfrom the
Area X| website. ww.areall.orp

XI1.3. The Requestor submits the completed voucher form along with supporting docioneotéte

Area XI Chair for approval.
XIl.3.a. Electronic Submission: Scan the completed voucher form and supporting docmmentat
Email to the Area XI Chair for approval. Mail completed voucher form and supporting
documents to the Area Xl Secretary/Treasurer via US Mail service.
XI1.3.b. US Mail Service Submission: Mail completed voucher form and supporting doatiment
to the Area Xl Chair for approval.

XIl.4. Area XI Chair reviews submitted documentation. The requestor will be cedtactlarify any
concerns. Upon approval, a check is issued. The check may be in traditional “hard fesoed
electronically.

XII.5. Bank confirmation number is the voucher number for electronic checks.

XII.6. An email including the voucher number and payment is sent to the requestor withraaiotained
by the Area XI Secretary/Treasurer.

XII.7. Vouchers and supporting documentation remain with the Area X| Secreeag(ifer. The records
are reconciled with the Area XI Chair at least twice (2) a year.

XII.8. The Area Xl Secretary/Treasurer ensures that originaipecand vouchers are on file.



ARTICLE XIlI
NATIONAL EVENT SCHOLARSHIP

XIlII.1. Scholarships (one-time per recipient) are available to AGEHR memiterseside within
Area XI.

XI.2. The Area Chair or appointed Board Member is responsible for updating tiem&ld&vent
Scholarship criteria. The Application Forseé Appendix Jfor the National Event Scholarship is
available on the Area XI web-sitew\yw.areall.orp

XI1.3. The Area Chair or appointed Board Member and Sub-Area Chairs are rédpdoispromoting the
National Event Scholarships through newsletters and at AGEHR events.

XIlIl.4. Submission and deadline dates are determined by the Area XI BoarceofdDs.

XIII.5. Area Xl Scholarship Chair forwards all information to the Area Xé&xive Committee for
concurrence.

XI11.6. Area Xl Scholarship Chair notifies approved applicants @mb-Area Chairs.

XII1.7. Approved applicants pay registration fees and/or any other related espgnéont.

XI11.8. Scholarship award vouchers are submitted to the Area Xl Secretasyifee no later than 10 days
after the end of the National event. A report addressed to the Area XI Board adiBik&0ST

accompany the voucher request.

Note

Scholarships to various events are also available from AGEHR, Incwamg.agehr.orghas current
information and forms.




ARTICLE XIV
RING OF FAME

XIV.1. The Area Xl 2002-2004 Board established the Ring of Famthéme who have made outstanding
contributions to the art of Handbell/Handchime ringing.

XIV.2 Area Xl Ring of Fame recognizes exceptional service and commitméandbell/handchime
ringing in general.
XIV.2.a. Contributions as an Area Xl or Sub-Area elected officer.
XIV.2.b. Volunteer work accomplished at Area Xl or Sub-Area level.
XIV.2.c. Achievement of National recognition for contributions to AGEHR.
XIV.2.d. Development of materials or methods specific to handbells/handchimes.
XIV.2.e. Extended teaching/conducting that has raised the musical standaiigirioy.
XIV.2.f. Compositions for handbells/handchimes.
XIV.2.g. Efforts to expand the art of handbell/handchime ringing into new areas:
Educational, Community, Church, or other populations.

XIV.3. The Area Xl Ring of Fame igwarded every two (2) years at the Area Xl| Festival/Conference.
XIV.4. There may be no more than four (4) recipients per festival.
XIV.5. The award may be presented posthumously.

XIV.6. Qualifications for Ring of Fame Nominees:
XIV.6.a. The candidate should be a current member of the AGEHR, Inc., howeverossceyaty
be approved by the Area Xl Board of Directors.
XIV.6.b. The candidate must have made significant contributions in one or more of thbésheea
above.

XIV.7. Selection Process:
XIV.7.a. The Area Xl Chair-elect is the Chair of the Ring of Fame Coreeitt
XIV.7.b. In addition, the Anonymous Ring of Fame Committee will consist of tB)eamémbers
as selected by the Ring of Fame Chair.
XIV.7.c. Nominations may come from members of the Area XI Board of DirecCammmittee
members, and the Area XI membership at large.
XIV.7.d. Selection criteria and process, and the nomination fees Appendix Gwill be posted to
the Area Xl webpage no later than October 1 of each odd numbered year.

XIV.8. If a nominee’s contributions are in a field for which the nominee has bexhefibnetarily, the
nominee must also have contributed to the AGEHR, Inc. and handbells/handchimesahkypymerd the
scope of the personal interest.

XIV.9. No person is considered while currently serving on the Area X| Board oftBisec

XIV.10. The Selection Committee screens the candidates based on the Seléitian Cr




XIV.11. The Selection Committee prepares a list of the candidates. Fromtthiseli€ommittee will
make and approve a final recommendation for the Area XI Board of Directors.

XIV.12. The Area Xl Board of Directors receives the individuame(s) of the recommended candidate(s)
at the Winteboard meeting. The Area Xl Board of Directors accepts or eggach individual
recommendation.

XIV.13. Recognition.
XIV.13.a. Upon approval, the Committee Chair contacts the recipient(s)
XIV.13.b. The recipients are invited to attend the Area Xl Festival, at tifgerets own expense.
XIV.13.c. Recipients are featured in the Area XI newsletter (with psromdo duplicate that
information in the Sub-area newsletters) that is postesvat.areall.org
XIV.13.d. AGEHR, Inc. National Office, “Overtones” editor, and E-notes, wilhbified of each
class of recipients.
XIV.13.e. Recipients are officially inducted at the Area XI Festivih recipient cannot attend the
Area Xl Festival, other arrangements are made for an appropriatatptese
XIV.13.f. Past and present recipients of the Area Xl Ring of Fame are invitédnd &éhe Ring of
Fame luncheon on Sunday during the Festival. If the recipient is not redjistetiee Festival,
Area Xl will host lunch.

XIV.14. All correspondence regarding candidatedestroyed following the vote.

XIV.15. The Award.
XIV.15.a. The Award is available through “Advent Ornaments” owner, Steve Roberts a
www.adventornaments.com(see Appendix §
XIV.15.b. The Award design is the property of AGEHR Area XI. Provide the yeheaivtard
and the correct spelling of the recipient(s) name(s), and the shipping addressdér will arrive
within 7-10 days via US mail.
XIV.15.c. Including shipping, the 2008 Awards were $35 each.




ARTICLE XV
VIDEO LIBRARIAN

XV.1. The Area XI| Chair-Elect ithe AGEHR Area Xl Video Librarian.

XV.2. The Video Librarian is responsible for making a projected annual budgehthed snclude but is
not limited to: mailing envelopes, postage and video purchases to update library. Thedyutigateéxt
fiscal year should be provided to the Area XI Executive Committee no later tharstAf' of the current
year.

XV.3. The Video Librarian is responsible for updating the video library using fundd listhe annual
fiscal budget.

XV.4. The Video Librarian is responsible for obtaining a letter of releasbdarpdated new materials
from the copyright holder before any new addition is added to the library.

XV.5. The Video Library List and the procedures on how to use the library and the Miodary Request
Form Gee Appendix Kare available on the Area Xl web paaevv.areall.organd updated as needed.
The Video Librarian will provide the Web Steward with updated lists as neces$aey current Video
Librarian’s Internet address, mailing address and phone number should also be included.

XV.6. The Video Library accepts donations.
XV.7. The Area Xl Video Library is available to AGEHR members.

XV.8. The Video Librarian mailsmaterial no more than 5 days after request. Should a delay occur, the
Video Librarian will contact the patron to let them know when to expect theialater

XV.9. Initial postage and return postage#d by Area XI. A return postage padded envelope with
instructions and due date of loaned materials accompaadesrequest.

XV.10. ltems damaged during shipping are replaced by Area XI. The requestspassible for
replacement costs should materials be damaged while in use.



ARTICLE XVI
CHIMES AND HANDBELLS IN MUSIC EDUCATION
CHIME LOAN PROGRAM

XVI.1. The CHIME Chair is appointed by the Area XI Board of Directors.

XVI.2.The CHIME Chair submits an annual CHIME Report to the Area X| Chair rotlaan August®i
of the current year.

XVI.3. The CHIME Chair submits a projected annual budget for the next fisaahgdater than August
1% of the current year. The budget should include but is not limited to:

XVI.3.a. Shipping of Chime equipment and educational materials.

XVI1.3.b. Replacement costs for damaged chimes or educational material.

XVI.3.c. Updating or additions to the educational material.

XVI1.3.d. AGEHR, Inc. one-year memberships for each recipient.

XVI.3.e. Additional new handchime sets that may be needed to expand the program.

XVI1.4.The CHIME Chair obtains AGEHR, Inc. one-year membership for eachOMME Loan
Program recipient.

XVL5. The CHIME Chair communicates with Sub-area Chairs and to ensure ip&nmechave been
welcomed.

XVI.6. The CHIME Chair maintains records of past and current CHIME Loan proggeipients including
contact information and reports.

XVI1.7. The CHIME Chair updates the CHIME Program application forms and infmmaThese forms
are available on the Area XI websiteWw.areall.ory (see Appendix M

XVI.8. The CHIME Chair advertises the Area XI CHIME Program at hamhdinel handchime events and
schools. The Area XI CHIME Chair communicates with Area XI members whoaléed with
handbells and handchimes in the public, private and parochial schools within Area XI.

XVI.9. The CHIME Chair submits articles and reports from CHIME Loan renigiwho have successfully
used the program for inclusion in newsletters or on the Area Xl web-site.

XVI1.10. The CHIME Chair administers the Area XI CHIME Loan Program.
XVI.10.a. The CHIME Chair receives and reviews all applications for use éfrdeeXI
Malmark Chimes.
XVI1.10.b. CHIME Loan Program recipients are given use of the chime setgriaximum of
one (1) year.
XVI1.10.c. The CHIME Chair recommends to the Area Xl Board of Directorsertemes are
placed.

Note: Thereare seven (7) 3-octave sets of handchimes for Area XI. The user would be responsible f
shipping the set back to the state of orientation at the end of the school year. The CHIME Chair is
responsible for working with all parties to make sure the chimes are transported to and frassigmed
places.




ARTICLE XVII
HISTORIAN

XVII.1. The Area Xl Chair-Elect is the AGEHR Area Xl Historian.

XVII.2. The Historian maintains Area Xl scrapbooks, the written history etA€l and any other pertinent
materials.

XVI1.3. The Historian submits an annual budget to the Area XI Chair at least onlk pramtto the end of
the fiscal year.

XVII.4. The Historian solicits material to add to the scrapbooks.
XVII.5. The Historian is responsible for, or delegates, documenting Area Xlib&torementos and
artifacts (pictures, programs, conference booklets, additional confererexgatsptt Area Xl Festivals and

Conferences.

XVII.6. The Historian sets up an Area Xl Historical display that includesaA¢l scrapbooks and other
appropriate materials at Area Xl Conferences.

XVIL.7. The Historian sends Area Xl event pictures, (digital preferredh short captions, to the Area Xl
Web Steward for presentation on the Area XI website.

XVII.8. The Historian keeps a current electronic copy of the written historyexd XI.

XVII.9. The Historian updates the written history of Area Xl biennially — el &n Area XI Chair
retires from office.



ARTICLE XVIII
CONFERENCE CALLS
XVIIL.1. Area XI Conference Calls are scheduled, announced and confirmed bygh&RAChair.

XVIII.2. Area XI Secretary/Treasurer provides a transcription of the Cenée Call within
three (3) weeks of the Conference Call.



XIX.1.

XIX.2.

XIX.3.

XIX.4.

XIX.5.

XIX.6.

ARTICLE XIX
RECORDS RETENTION

ByLaws and Rules of Procedures.
XIX.1l.a. AGEHR, Inc. — current only.
XIX.1.b. Area XI — all.

Not-for-profit Corporate Documentation — In perpetuity.

XIX.2.a. Certificate of Incorporation dated July 15, 1985.

XIX.2.b. Certificate of Good Standing and Compliance (New Mexico).
XIX.2.c. New Mexico State Business License.

Financial - as of 2008 — no longer than 7 years.
XIX.3.a. Per Internal Revenue Service retention schedule.
XIX.3.b. Tax Exempt Certificates (issued by the State of New Mexico).

Minutes — In perpetuity.

Printed Music Library — As determined by the Area XI Board of Daec
XIX.5.a. Five (5) copies or more of individual title.

XIX.5.b. Instrumental Accompaniment Scores.

XIX.5.c. Solo Instrument/Vocal Scores.

XIX.5.d. CHIME - to remain with individual CHIME Loan Program.

Miscellaneous — As determined by the Area Xl Board of Directors.
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APPENDIX A

EXECUTIVE COMMITTEE TIMELINES



TIMELINE FOR CHAIR AND CHAIR-ELECT
(Updated June 2007)

The following information is provided to the Area Xl Chair and Chair-Elect.

Ongoing — as Chair-Elect — refer to Bylaws and Rules of Procedure

1.
2.

Noohkow

Observe Bylaws and Rules of Procedure

During the first year of the term, review Bylaws and Rules of Procedure. r€regammendations
for additions/changes/corrections/deletions/clarification.

Serve as Area Xl Historian — refer to Rules of Procedure

Serve as Area Xl Video Librarian — refer to Rules of Procedure

Monthly follow up with new members

Provide information to Area Xl web steward

Serve as RING OF FAME Chair — refer to Rules of Procedure

Ongoing — as Chair — refer to Bylaws and Rules Procedure

Nook,rwhE

8.

Observe Bylaws and Rules of Procedure

Respond to National Office when required.

If funds permit, represent Area Xl at Sub-Area, Area Xl, and National events

Approve vouchers and participate as online banking account holder.

Provide information to Area XI web steward

Festival/Conference Planning — Festival/Conference Oversight — Info tatevedrd
Scholarship “awareness” for National Events — scholarships are avéditabl¢he National office
and from Area XI. Info to web steward

Reconcile Bank Accounts with Sec/Treas when possible

SEPTEMBER - Each year

1.
2.

3.

7.
8.
9.
Pr

Compile list of all Area XI Officers and Sub-area Chairs and contact iafozm

Forward this information to editor@agehr.dog inclusion in “Overtones.”

Forward this information to Area Xl web steward for posting at www.areall.org
Communicate with Sub-area Chairs — requesting Sponsored Events Forms for evanits to oc
through May.

Approve/forward via fax or electronic submission (ie .pdf files) all forms #adranents to
National Office. Ensure that all events are correctly posted at www.agghr.o

Forward event details to www.areall.ongb steward. Ensure that all events are correctly posted
at www.areall.org

Schedule one Fall meeting of the Board of Directors. Recommend this mae=tietd via
conference call.

Prepare Agenda for conference call.

Appoint Committee Chairs.

Appoint Festival Chair.

esent annual working budget exclusive of festival expenses for approadilBod&d of Directors’

meeting.

OCTOBER - Each year

1.
2.

If a Board of Directors’ Conference Call was not held in September, one shouldi beisiehonth.
Confirm arrangements for January Executive Committee meeting.




NOVEMBER - Each year
1. Follow up on Action Items from Conference Call.

DECEMBER - Each year
1. Try your best to leave everyone “alone” this month — if at all possible.

JANUARY - (odd year)
1. As Chair - Present Festival Budget to Board for approval.
2. As Chair - Present Festival Registration Fee schedule to Board fovapp
3. As Chair - Appoint Nominating Committee — refer to Rules of Procedure (for 'Oogigc

JANUARY - (even year)
1. As Chair - Oversee election — refer to Rules of Procedure
2. As Chair - Provide candidate information to Area XI web steward for posting wtaveall.org

FEBRUARY — MARCH — APRIL — MAY —

These are probably the months that are most difficult to predict what will happerandagh of you will
need to do.In the even years you’ll be busy with the election, Ring of Fame, and the
Festival/Conference.

MAY —
1. As Chair, be sure that the CHIME Loan Program is highlighted at wwal arerg

JUNE - (odd year)
1. As Chair-Elect, select and present for Board approval the site and dates Fastival/Conference
that will occur during the term of office as Chair.
2. As Chair — it's time to select repertoire for Festival/Conferenceer tefRules of Procedure

JUNE - (even year)

1. Area Xl Festival/Conference
As Chair, be sure that CHIME sets are accounted for — refer to Rules of Procdgdsets plus 1 church
set) Enter tracking sheet into the ROP.

JULY —
1. As Chair - Provide name/s of Scholarship winners to National office
2. As Chair - Attend National Seminar
3. Chair-Elect — refer to Rules of Procedure

JULY - (even year)
1. As Chair- Close Festival/Conference profit/loss report and report to Board
2. As Chair, Request annual estimated working budget — exclusive of festival exfrens€hair-
Elect.
3. As Chair-Elect — prepare estimated working budget
4. As Chair/Chair-Elect - Review Area Xl documents and make changes, aslneadembership
letters, Scholarship applications, CHIME Loan applications, Lending lipe#e.

AUGUST —
1. One of you is just about done.......... the other is getting ready to have some FUN! G@IBD L




APPENDIX B

VOUCHER PAYMENT PROCEDURES



AREA XI - AGEHR VOUCHER

Fill in the information on the top part of the form .
Forward completed form to the AREA XI Chair for app  roval.
Dr. Michael Mazzatenta, Area X| Chair
P. O. Box 20693
Mesa, AZ 85277
mikemazzatenta@yahoo.com

DATE: REQUESTED BY:

PAY TO:
NAME E-MAIL ADDRESS

MAILING ADDRESS

CITY, STATE, ZIP

AMOUNT: $ FOR:

NOTE: Meals will be reimbursed up to a maximum of $ 13 for breakfast, $18 for lunch and $25 for dinner, incl. tax/tip.
Meal expenses are NOT accumulative. No reimbursemen  t will be made for alcoholic beverages.

____ | do not wish to be reimbursed for the full mileage amount at the prevailing IRS business rate of 55 cents,
and am donating $ back to AGEHR.

(Please attach bills, invoices, cash receipts, or other documentation.)
Requests for reimbursement outside Rules of Procedu re without approval prior to occurrence will be den ied.

This section for use of Area Xl Officers only

PAID: EFT CF DATE
DLVR BY

HANDWRITTENCK___ CKNBR DATE
DATE MAILED

EMAIL NOTIFICATION SENT DATE

SENT BY

APPROVED BY: DATE
PAYMENT PROCESSED BY DATE

Code for Officer use only:
EFT - Electronic Funds Transfer CF - Confirmation Number DLVR BY - Check should be delivered no later than this date.
CK - Check CK NBR - Check Number




APPENDIX C

NOMINATIONS / ELECTIONS / BALLOTS



SAMPLE LETTER TO CANDIDATE

Dear “Candidate X",

The Area XI Executive Board is delighted you ardimg to be considered for a position on {lesert year)Area XI Ballot as
Chair-Elect. Congratulations!

Thanks for your patience as you have waited fartiele details. Please complete the following infation and forward to me
no later thar{insert correct date)Electronic/email submission is preferred.

Your Name

Your Mailing Address
Your Phone Number
Your Email Address

Your Biographical Information

Your response to the following question —
AGEHR — Area Xl is the one of the largest geogreahterritories in AGEHR. Area Xl also has ondlod smallest
membership rosters. How would you go about leadirga X| and developing AGEHR membership — considgour large 5-
state area?

Each candidate will be given a half-page for thgpsae of stating your biographical information aedponding to a question.
Please keep the total word count to 300 words.dquiastion will be stated in a letter to the membigrgiat will be included in
the brochure. You will not need to restate thissaalyou choose to do so.

A photo will also be included in the half-page spa®lease forward a black/white photo to me withrnybiographical
information, .jpg format is preferred.

| will be responsible for the layout of the electiorochure and the ballot, with the final appros@ining from the Executive
Committee. Ballots will be mailed to the Area Xembership using th@gnsert correct datenembership list provided by the
AGEHR National Office.

Historically, elections within AGEHR have bannednigning for candidates. This is in keeping vatbcedures followed by
not-for-profit organizations similar to AGEHR suah Choristers Guild, AGO, etc. A strong slateaididates speaks for
itself. The AGEHR- AREA Xl Board will uphold thisrecedent in conducting the election(iokert year) Neither candidates
nor their representatives will be permitted to caigp for election to the AGEHR — Area XI Board aféxtors.

AGEHR is honored that you are considering the oitly to place you name on the ballot to be eB&ESEHR — Area Xl
Chair-Elect. If elected, the term would be begirSeptembetinsert year}- serving a two-year term as Chair-Elect and
advancing to the office of Chair — serving a twaiytrm beginning Septembi@nsert year) The future of the Guild is in good
hands! | look forward to hearing from you. Pleasatact me if you have questions.

(insert name)

Chair of the(insert year)Area X1 Nominating Committee
Home

Work (insert contact information)

Cell

(e-mail address)




SAMPLE BALLOT

Printed on colored paper ie AstroBrite Orange

AGEHR Area Xl Ballot
Candidates for the office of Area XI Chair — Elect

This is the only ballot you will receive.

Please vote for ONLY ONE candidate by marking an “X” in the box next to the
candidate’s name.

Candidate A Candidate B

Must be postmarked by (insert correct date)




APPENDIX D

FESTIVAL / CONFERENCES / EVENTS
PLANNING SUGGESTIONS



FESTIVAL AND EVENT PLANNING GUIDE

This section is currently under re-write






APPENDIX E

MEMBERSHIP



EXECUTIVE BOARD

Chair

Dr Michael Mazzatenta

P. O. Box 20693

Mesa, AZ 85277

CELL: 480-518-4809
mikemazzatenta@yahoo.com

Chair-Elect
Claudette Rothwell
163 W. 4800 S.
Ogden, UT 84405
Home 801-543-2244
Work 801-479-7430
Cell 801-698-2728

claudette.rothwell@community-umc.net

Secretary/Treasurer

Bob Tucker

6660 N. Mona Lisa Rd.
Tucson, AZ 85741

TEL: 520-297-2210
bob-tucker06@comcast.net

SUB-AREA CHAIRS

Mountain

Michael Kastner

5865 Fox Hollow Drive
Broomfield, CO 80020
303-898-7528
MichaelEKastner@comcast.net

Desert

Sharon Sparlin

9151 E Showcase Lane
Tucson, AZ 85749
520-760-0200
ssparlin@dakotacom.net

AREA XI Webpage

www.areall.org

The American Guild of English Handbell Ringers
Area XI

...uniting people through a musical art!

It is with great pleasure that | welcome you to
The American Guild of English Handbell Ringers.

You have made one of the best decisions one could ever make — the decision to join AGEHR.
This welcome letter comes to you for one of several reasons;

- Maybe you have received a complimentary membership from a bell manufacturer?

- Maybe you have joined as an individual member because you are a director or just
interested in the world of handbell ringing?

- Maybe your church or school or other ringing organization has joined as a group?

In any case, you have come to the right place!

The National Offices of AGEHR are located in Dayton, OH.
The National organization is divided into 12 geographical areas. You are now part of Area XI.

During the next year, the Guild will support you in many ways —

- You will receive the Guild’'s fantastic professional publication — “Overtones.” As soon
as this magazine arrives in the mail, you'll want to find a comfortable chair and take a
quick look at the content. | make this promise to you - this will NOT be a “quick look” —
as you will soon discover. It will turnin to a “cover to cover” reading session.

- | recommend that you visit www.agehr.org (AGEHR’s official webpage) and
www.areall.org (a webpage specific to Area XI). BOOKMARK THEM! | encourage
you to visit these websites often. If you are a director, please share these webpage
addresses with your ringers.

- While at www.agehr.org, be sure to register and request a password so that you can
access the National Membership list and archived editions of “Overtones.”
AGEHR-Area Xl is making an attempt to communicate “electronically” as often as
possible. Therefore, some information about festivals and workshops is ONLY
available at www.areall.org

Speaking of festivals, conferences and workshops — there is no better place to be than in Area
XI for various learning and performing opportunities! We are in the midst of preparing for the
2010 Area Xl Festival/Conference to be held in Tucson, Arizona. Two top-notch directors
have accepted Area XlI's invitation to teach and lead this event — John Pfeiffer, AGEHR
President will be leading a Youth Track and Fred Gramann will be our special guest director.
Registration will open soon! The repertoire has been selected. Current information can be
found at www.areall.org

Arizona, New Mexico, Utah and Wyoming are preparing for Spring Festivals. You won't
believe the “Calendar of Events” that the Sub-Areas post to www.areall.org And, here’s the
best part — you can participate in any event that you want to travel to. You can go as an
individual, as an entire choir, as a small group or ensemble. Whatever!

Once again, WELCOME to AGEHR and Area XI! If you have any questions, do not hesitate to
contact me — or any of the Board members listed in the sidebar. We were all “first year”
members at one time — and we look forward to helping you in any way possible. All you have
to do is ask. Wait, there’s one more thing that we invite you to do!

We invite you to attend an AGEHR event as soon as possible. You'll be glad you did!
We look forward to meeting you."

Dr Michael Mazzatenta
AGHER Area XI Chair




EXECUTIVE BOARD

Chair

Dr Michael Mazzatenta

P. O. Box 20693

Mesa, AZ 85277

CELL: 480-518-4809
mikemazzatenta@yahoo.com

Chair-Elect

Claudette Rothwell

163 W. 4800 S.

Ogden, UT 84405

Home 801-543-2244

Work 801-479-7430

Cell 801-698-2728
claudette.rothwell@community-umc.net

Secretary/Treasurer

Bob Tucker

6660 N. Mona Lisa Rd.
Tucson, AZ 85741

TEL: 520-297-2210
bob-tucker06@comcast.net

SUB-AREA CHAIRS

Mountain

Michael Kastner

5865 Fox Hollow Drive
Broomfield, CO 80020
303-898-7528
MichaelEKastner@comcast.net

Desert

Sharon Sparlin

9151 E Showcase Lane
Tucson, AZ 85749
520-760-0200
ssparlin@dakotacom.net

AREA XI Webpage

www.areall.org

The American Guild of English Handbell Ringers
Area Xl

...uniting people through a musical art!

THANK YOU! Thank your for participating as a member of AGEHR this past year.
You are a valued member and we thank your for your participation.

| hope that you have taken full advantage of your AGEHR membership this past year and have
been involved in some of the benefits of membership below —

- I hope that you book-marked the important websites and have visited them often —
www.agehr.org and www.areall.org

- Have you attended an AGEHR event? A national event? A local event? A festival? A
workshop?

- Did you enjoy a particular article in “Overtones?”

- Have you read the online Area XI newsletter at www.arell.org

- Did you participate in a Mentor Program as a new director? Or maybe as someone
familiar with handbells, you mentored a new director?

- Did you teach a workshop? Direct a Reading Session?

- Did you purchase any software or other products? AGEHR membership sure helps
purchase those “big ticket” items when a vendor recognizes your AGEHR membership
and offers discounts!

- And how many new friends are now a part of your life because of your AGEHR
membership? Did you use the online “member search” feature at www.agehr.org to
locate and make contact with an old friend?

| recently asked a question of several AGEHR members — “Why are you a member of AGEHR?” |
hope you enjoy reading the note | received from Joan Shull — a longtime member of AGEHR —

You ask "Why are you a member of AGEHR?" Many reasons! In the beginning it was to learn how to have a fine bell
choir. My first festival was in 1968 in Minneapolis, when | took my 9th grade bell choir of which | was so proud. Wow!
What a shock it was to discover that nearly everything we did was wrong! (I had become their director when they were in
7th grade, and they taught me everything they knew, which wasn't much!) Most everything I've learned about bells has
come via attending Guild events.

Perhaps my second reason is to have access to music to review.
Reason number three. Friends. | have handbell friends all over the world, thanks to AGEHR events, and it's a joy!

Reason number four. Having been raised to volunteer, | found many outlets through the Guild! The more you volunteer,
the more people you meet and the more fun you have! Makes you feel good. | was fortunate that my various jobs in
AGEHR took me traveling all over the U.S.

Now that | no longer direct handbells, | still enjoy attending AGEHR events to see old friends and hear the outstanding bell
choirs that have developed. | keep my membership for the support of those who have come behind me, and because | still
want to see what's happening. We've come a long way since the 1960s! Joan

| also received responses from other AGHER members. | have included the responses of AGEHR
Music Editor Dr. John, Behnke; composer and arranger Valerie Stephenson, STEP co-founder
Michael Kastner, and Area Xl Web Steward Marcy Hontz.

Soon, you will receive renewal information from Katie Schlegel, AGEHR Director of Membership
and Administration. | invite you to review the information that Katie provides to you and renew
your membership as an AGEHR partner. Please contact me or any one of the Area XI Board
members who are listed in the sidebar if you have any questions. We look forward to seeing you
at an AGEHR event soon!

Dr Michael Mazzatenta

AGEHR Area X




Reply from Dr. John Behnke —

Why am | a member of AGEHR? It's because AGEHR is the one organization for the furthering of
handbells. AGEHR seminars and festivals bring together handbell ringers and directors from all
across the globe who you can learn from, who you can meet, and who can be become dear
friends. It's a unique organization of learning and friendship and it's worth every penny!

John Behnke
AGEHR Music Editor

Reply from Valerie Stephenson —
"Why | am a member of AGEHR?"

| "became" a member of AGEHR in the early 1980's after working with Don Allured. | found an
exhilarating amount of materials, but more important, friendly teachers, mentors and conductors
who taught me so much, both in classes and in colleague discussions.

| “continued” my membership as personal and service opportunities arose for me in so many
areas, all thanks to contacts via AGEHR. | now "maintain” my membership in order to pass on
to others in the same gracious manner that was given to me when | first started out in AGEHR.

Valerie Stephenson
Composer/Arranger/Handbell Clinician

Reply from Michael Kastner -
Why be a member of AGEHR?

Most of us joined for the information: Being a member plugs you into a network of bell enthusiasts
at local, as well as national, levels. You can find out about workshops nearby and have your group
go, rather than hear about it after the fact. But did you know that being a member of AGEHR also

gives you a bell-bud that will custom tailor their response to your question? Try calling an AGEHR
member or board representative. They are all ears and

your question(s) WILL get answered!

But why STAY a member of AGEHR? Once you are tuned into the various workshops and events
at local (or even national) events, your membership still works for you. You can sponsor an event
in your own back yard and have it "Guild Sponsored" — complete with assistance on event
insurance, royalty requirements from music publishers, locating a clinician and more. In some
cases, AGEHR membership may qualify you for music educators discounts on products and
services such as music editing software. You will also soon become a resource for others who are
in exactly the same place you were when you joined the Guild, making you a part of that important
network of support that we have come

to rely on.

- Michael Kastner
STEP (Solo to Ensemble Project) Co-founder

Reply from Marcy Hontz -

Why | am a member of AGEHR?

It keeps me in contact with the most fascinating people in the handbell world. It keeps me up-to-
date with what’s happening in the world of handbell, so | don’t become an “old stick-in-the-mud”
who is not willing to try new things. It's fun and interesting!

Marcy Hontz
Web Steward, www.areall.org




APPENDIX F

NATIONAL EVENT SCHOLARSHIP



Area XI National Event Scholarship Request Form
December, 2009

Event | would like to attend

Name

Address

Phone E-mail

Membership#

[ ] This is my membership # [ ] This is the membership # of my organization
lama: [ ] Director [ ] Ringer

| would like to attend this event for the following reasons:

Things | hope to learn or skills | hope to gain at this event are:

| plan to use my new knowledge and skills by:

Area X| Sub-Area Chair Comments/Recommendations —

Sub-Area Chair Date

Area XI Scholarship Chair Comments/Recommendations-

Area Xl Scholarship Chair Date

Area XI Executive Committee Consensus Yes No Date

Applicant Notification Date:
Date Final Report Received: Date Check Issued:




AREA Xl
SCHOLARSHIP RECIPIENTS

2009 TUCSON, ARIZONA
Sharon Sparlin - AZ
Catherine Olds — UT

Cathy Ferrand-Bullock - UT

2008 ORLANDO, FLORIDA
Choc Kettering - CO
Barbara Hartman - UT

2007 DALLAS, TEXAS

Joan Lewis — NM

Linda Maloney — Board Mentor (special scholarship)
Anne Cotter — AZ

2006

2005
Joyce Lathrop - NM

2004 NORFOLK, VIRGINIA
Margi Zearley - AZ
Sue Robinson — AZ

2003 HARTFORD, CONNECTICUT
Linda Maloney - NM




APPENDIX G

RING OF FAME



Date

Name of Nominator

Area XI RING OF FAME

Nomination Form

Address

Email Address

Nominee’s Name

AGEHR #
Phone Numbers Daytime Evening
Phone number Daytime Evening

Address

Email Address

I/We would like to nominate

for the

Area XIRing of Fameaward for these reasons.

Please provide information that supports the criteria for nomination in the space below
You may use additional pages as necessary

Documents supporting this nomination attached to this Form are:

agrwnE

Forward the completed Nomination Form and suppgntiraterials to the Area XI Selection Committee @erison




— the current Area XI Chair Elect.

AREA XI
RING OF FAME RECIPIENTS

CLASS OF 2010, Tucson, Arizona

CLASS OF 2008, Albuguerqgue, New Mexico
Gail Downey, NM

Tom Waldron, UT

CLASS OF 2006, Denver, Colorado
Phyllis Anschicks, CO

Ed Duncan, UT

John Faris, AZ

Everett Jay Hilty, CO




APPENDIX H

CHIMES AND HANDBELLS IN MUSIC EDUCATION

CHIME LOAN PROGRAM



AREA XI, AGEHR Inc. HANDCHIME GRANT PROJECT
for Schools and Churches

BACKGROUND Area XI - AGEHR encourages schools and churchegw@lop music education programs using
handchimes or handbells. To support the developofesuch programs, AGEHR-Area Xl offers a grardgram to schools
and churches in Arizona, Colorado, New Mexico, Utaid Wyoming.

Applicants should complete the Application Form aeidirn it to the address indicated. The Applaadiwill be reviewed by
the AGEHR-Area Xl| Board at the June Board meetiSglected recipients will be notified no later tHaduly.

DEADLINE FOR SUBMITTING GRANT APPLICATION Annually — no later than 1 June.

AWARDED no later than 1 July for the Fall and Spring segrast
RESPONSIBILITY OF AGEHR - AREA XI

1. Provide a 3 octave set of handchimes for onedigfear.

2. Provide a set of teaching materials in goodwsable condition.

3. Provide a mentor to assist in the developmeatlmginning ringing program.

4. Provide recipients with information about theéfits and resources of AGEHR.

RESPONSIBILITY OF THE SCHOOL/CHURCH

1. Include the handchime program as part of thaleegchool curriculum or church activities.

2. Replace teaching materials damaged beyond usshjlas determined by the Area Xl Board or reptatee.

3. Pay postage or shipping fees and insurancééoreturn of the handchimes and the teaching ragea the
Area Xl representative without delay at the ptation of the school year or other agreed time.

RESPONSIBILITY OF THE SCHOOL/CHURCH EDUCATOR

1. Implement the handchime program as a part aofiofad music experience.

2. Make full use of the mentor provided by AreaiiXbrder to learn about the use and care of hanuehi

3. Present the handchimes to the student body/etaumd parents during an event.

4. Begin the necessary planning (such as funchigdi$o continue the Handchime Program following ghent period.
5. Attend at least one local/regional AGEHR - AKMAAGEHR event.

FINAL REPORT An evaluation of the project must be sent to thea®X| Board within one month of the conclusion of
the grant. This report must include an evaluatibtihe impact the project had on the school/charuth the music program.
Supportive materials, such as programs, photossidam recordings of classroom activities and perémces, student
evaluations or responses and other materials, gto@uiincluded. Remember thiRelease formsnust be signed for any photo
or video taping of participants. [A Release Fosnmcluded.]

COPYRIGHT RESTRICTIONS _Photocopying and reproduction by any mechanicainsieéthe materials provided,
without prior approval of the copyright holder sisictly forbidden. Such duplication will resutt the immediate cancellation of
the grant and will require the immediate returthef handchimes and teaching materials.

PLEASE MAIL COMPLETED FORMS TO THE APPROPRIATE SUB- AREA CHAIR . Contact information is located at
our Area Xl| website www.areall.org

| understand the regulations for the Handchime Gran Project and the responsibilities to AGEHR — AreaxXI
for the proper care, maintenance, and safe returnfahe handchimes, cases, and educational materials.

Applicant’s Printed Name

Applicant’s Signature Date




AGEHR - AREA XI

HANDCHIME GRANT PROJECT APPLICATION

PLEASE TYPE OR PRINT

Applicant's Name

Home Address

City State Zip

School/Church Name

School/Church Address

City State Zip
Home Phone: ( ) School/Church Phone: ( )
Home E-Mail: School/Church E-mail:

Home Fax: ( ) School Fax: ( )

For Area XI Use: Date Received by Sub-Area Chair:

Describe your school/church in reference to thelglavels and educational environment. Includeattach the
school’s/church’s mission statement and informatinorwhy a handchime program would be well recemed be beneficial to student

Explain how handchimes will be implemented in ysahool/church.

Specific Information-If more than one class is involved, please lishedass, or group, separately.

Grade Level Length of period/times per week Chige Other Information
Example: 8 Grade 45 min/3 times per week 25 Galenusic class

Provide your educational background (including éegj and experience, if any, with handbells andoidchimes.




ASSURANCES and AGREEMENTS

| certify that the statements in this grant appiaaare true, accurate and complete to the bestydtnowledge. If selected, | agree tc
abide by the terms of the grant as detailed. I&fcted, | agree to accept responsibility for thepgr care and maintenance of the grar
materials. | will assume responsibility for saé¢urn, or replacement if damaged. In compliandb WGEHR — Area Xl and U.S.
copyright laws, | agree not to photocopy music rimtpd materials provided to me by the AGEHR — Axg¢ddandchime Grant without
written permission.

Signature — School/Church Applicant Date

Signature — School Principal/Church Administrator Date

For School use only -
My signature below indicates my support of the Eigal/Administrator and the educator involved.

Signature - Superintendent/District Official Date

Name of School District

Area X| Sub-Area Chair Comments/Recommendations —

Sub-Area Chair Date

Area X| Executive Committee Approval Yes No Date

Grant Term: Start Date End Date

Applicant Notification Date Shipping Date

Condition at time of Shipping Excellent Good Fair Poor

Please note any specific detail

Date Final Report Received: Date Handchimes Returned to Area Xl

Final Inspection: Excellent Good Fair Poor

Please note any specific detail




AGEHR — AREA Xl

HANDCHIME GRANT PROJECT
for Schools and Churches

Consent to Photograph, Videotape
and/or present image on the Internet

| hereby authorize

Name of schaolanization, media outlet

Photograph, videotape and/or present the image on the Internet of

Printed name of minor aged student

for the purpose of providing working examples of the use of handchimes for
1.) This facility’s training and in-service program
2.) Sharing positive program examples in the community
3.) Regional and National professional conferences of AGEHR, Inc.
4.) For use by other professional education organizations

| understand that the consent will be effective from

Grant “begin” date

and can be withdrawn at any time.

Grant “end” date

to

Printed name of legal parent/guardian Relatignto student

Signature of parent/guardian and relationship ateD

to



The following teaching materials are owned by AGEHRrea XI. These materials shall be
returned to the AGEHR — Area Xl at the conclusibthe grant period.

AGEHR — Area XI HANDCHIME GRANT MATERIALS
PROVIDED TO SCHOOLS

One (1) Bell Trax: “Folk Songs* arranged by David Angerman and Darryl Dunn;
published by Shawnee Press, Inc.;GN0085 (with CD 0013)

One (1) “Using Handchimes” (Learning to Ring Serieganet Van Valey/Susan Berry;
published by Lorenz Publishing Company; HB-315 (Teachers’/Directors’ Edition)

Ten (10) “All Time Favorites” (Learning to Ring Seriesyanet Van Valey/Susan Berry;
published by Lorenz Publishing Company; HB-266

One (1) “Handchimes In General Music — A Curriculum Guide, Grades 1 — 3”
Janet Van Valey and Martha Avery; published by AGEHR; R-212

One (1) “Handchimes in General Music — A Curriculum Guide, Grades 4 — 6”;
Janet Van Valey and Martha Avery; published by AGEHR; R- 213

One (1) “A Practical Handbook for Handbell DirectorsValerie Stephenson;
published by AGEHR

One (1) “Musical Elements — A Classroom Method For Handchimé&nneth L. Liske;
published by AGEHR; R-216

Twelve (12) “Ringing Basics™ Beverly Simpson; published by Harold Flammer, Inc.,
HL- 5270

One (1) “Tunes That Teack”Martha Lynn Thompson; published by AGEHR; AG2009

One (1) “Beginning Busy Ringers” Kirtsy Mitchell; published by AGEHR; AG2010

AGEHR — Area XI HANDCHIME GRANT MATERIALS
PROVIDED TO CHURCHES

Eleven (11) “Ring Together Gospel Hymnrsarr. Kevin McChesney; published by Jeffers
JH S9242 2-3 Octaves $3.95 each

Eleven (11) “Ring Together Hymhs arr. Kevin McChesney; published by Jeffers
JH S9262 2-3 Octaves $3.95 each

Eleven (11) “Ring Together Prafise arr. Kevin McChesney; published by Jeffers
JH 29238 2-3 Octaves $3.95

One (1) “Tunes That Teath Martha Lynn Thompson; published by AGEHR: AG2010
2-3 Octaves $3.95

Date above Materials shipped to Grantee Date above Materials received by AGEHR — Area XI|




APPENDIX |

YOUNG RINGERS’' FORMS



AREA XI DIRECTOR — CHAPERONE DUTIES AND RESPONSIBILITIES
The AGEHR, Inc. is committed to providing succeksfud enjoyable Conferences for its membership.ciMime and effort is
spent in planning events that will have musicaljcadional and social benefits. In order to accashpll this, the cooperation
of directors and chaperones is mandatory. Direaod chaperones are responsible for the conduseotbers of their
group(s). Itis expected that all who participlté\GEHR events will exhibit common courtesy andpect the rights of others
and their property and do nothing which endangihgee The event sponsor may expel individual¢sjroups with no
remission of fees paid if she or he determinesttimtonduct of the individual(s) or group(s) watsathat action
The following regulations have been accepted byBib&rd of Directors and are to be adhered to bylalladdition, common
sense regarding conduct at specific sites is eggdotbe enforced by directors and chaperoneddimwrs, dining room, public
restrooms, etc.)

Directors are asked to provide copies of theselaéigas to both ringers and chaperones and to Aageneral discussion period
prior to arriving at the festival.

1. Directors are discouraged from serving in the cipac chaperone.

2. Directors select chaperones who are willingamply to the responsibilities as outlined in thicdment. The position of
chaperone is a major responsibility.

3. There is one (1) chaperone for every six persbiise same sex under the age of 18. Chaperounssha at least 21 years of
age.

4. Chaperones attend each rehearsal sitting éiih ¢hoir to help maintain an efficient reheaeahosphere.
5. Chaperones are responsible for seeing thauglws are observed. Emergencies are the onbpérns.

6. Chaperones ensure that there are no girlsyis' booms or boys in girls’ room at any time. Aaglerone must be present
when the group is mixed.

7. All festival registrants are expected to atténd festival activities. Ample time is given ité day’s schedule for
recreation. Announcements are given during the Soincert segments and therefore, all should b&epte

8. Directors and chaperones ensure appropriatgghass.

9. Ringers are respectful of other choir’s belld agquipment.

10. Groups are liable for any damage to faciliteds, they cause.
11. The use of alcoholic beverages and/or drugsoisibited.

12. The AGEHR, Inc. and Area Xl reserve the righténd a ringer home at parental expense if tigeridoes not abide by
these regulations.

Chaperone briefed on duties and responsibilities: | agreed to duties and responsibilities:

Director Name Date Chaperone Date




Emergency Care/Medical Form

12/01/2008
Student/Minor:
Address:
Day Phone: Night Phone: Cell Phone:
Email:
Group Name:
Sponsor/Chaperone:
Father: k Rfame:
Mother: k \Rloone:
Legal Guardian: ork ®hone:
Doctor’'s Name: Dedahone:
Insurance Company:
Policy Number: Polioigét:

As parent or legal guardian of the above minoereby authorize any medical and/or surgical cayuding diagnosis and
treatment, to be rendered to him/her by any liceqdg/sician or surgeon, or by any licensed hospitaen accompanied by an
adult leader of the above named group. We assulniinincial responsibility for such care, incladi prescribed medications
and transportation by ambulance and agree to mdkealyment for same upon receipt of statemeneeéf

We do hereby, for a good and valuable consideratigree to indemnify and hold harmless, The AnagriGuild of English
Handbell Ringers and the above named group fronaadyall actions, claims demands, suits or otlailities which may
result from the above named minor’s trip.

Parents signature: Date:

Parents signature: Date:

Comments regarding special health problems, adisrglrugs, etc.

NOTARY: My commission expires Date:

Signature:

Address:

DO NOT RETURN THIS FORM - BRING A COMPLETED COPY F& EACH MINOR




APPENDIX J

COPYRIGHT INFORMATION
AGEHR POLICY
ASCAP INFORMATION



AGEHR POLICY STATEMENT

GUIDELINES AND OBSERVING COPYRIGHT LAWS

AGEHR Inc. has received legal counsel on Copyright Law interpretationd Basthis counsel, AGEHR
Inc. issues the following Statement to assist directors in their work. ém turghrotect the organization
from possible liability for infringement of the existing Federal Copwrigaws, AGEHR Inc. urges strict
compliance by all its members with this interpretation of the law.

Any musical selection that is in the Public Domain may be arranged, obsdrirsyibsequent
versions, adaptations or arrangements may be under copyright.

Under the Copyright Law of 1978, the copyright term is 50 years plus the life atithor or
composer. If under copyright protection, such works may be arranged only upgh oép&rmission
from the copyright holder.

Additions of obligato, descants and other minor changes to musical compositions or ittansuis
music selections in total are not necessarily arrangements of musrkal w

Minor alterations of extant compositions, by hand, on originals (but not reproducticet)theay be
made.

Reproduction or projection by any device of any copyrighted material, in part®entirety, is an
infringement of copyright.

Permission to reproduce and/or perform an unpublished arrangement must be saouttesl fr
copyright owner.

Most copyright holders, in granting permission to arrange, limit the use, the refiwadand prohibit
sharing of any arranged material.

Because AGEHR Inc. “could be held liable for copyright infringement if artde extent infringing
performances occur in concerts sponsored by and controlled by AGEHRIImeghabers are directed
to follow the official AGEHR Inc. policy concerning copyright.

COPYRIGHT INFORMATION AND GUIDELINES
1. Copyright information, including GUIDELINES AND OBSERVING COPYRIGHAWS is included
in Area XI documents when appropriate.

2. Participants possessing music copied by copying machine or other devidewsust their possession a
letter from the copyright owner giving permission for the copies to be made and aeihahts found in
violation of this policy will be required to purchase the necessary music intelgdiad on site, or they
may be expelled with no refund of fees paid.

3. The following official Statement is to be read at the opening convocation or begihtivegsession of
all AGEHR Inc. sponsored activities.

“The AGEHR, Inc. supports the efforts of Music Publishers to enforce dapyright law, including but
not restricted to requesting those who have unauthorized copies of musighdraw from participating
in this activity until such illegal copies are destroyed and replaced.

It is mandatory that written authority by the copyright owner be in your passen if copies of original
manuscripts or published music are used.

AGEHR Inc. could be held liable if such infringements are allowed. Infgament upon the rights of
copyright owners can result in fines and/or imprisonment.”




ASCAP/BMI AND ROYALTIES INFORMTION

Generally speaking, when music is purchased it does not come with permissiootm fteBefore it can
be performed in a concert or other setting, a license (permission) must hedlatad a royalty paid.
There are two exceptions to this Statement. Churches during regular woidlsighaol in face-to-face
instruction are exempt.

ASCAP (The American Society of Composers, Arrangers and PublishersMdr(@®adcast Music
Incorporated) own the performance rights to almost all music in print. You can fimchatfon on their
websitesvww.ascap.org  www.bmi.com

Because all the handbell publishers and music that AGEHR could discover msediceader ASCAP,
AGEHR has chosen to negotiate a blanket license with them. For an annual fe&ldiRAponsored and
Endorsed Events are automatically licensed.

Handbell events performing live or using recorded music other than handbell scygres sudbject to fees
through BMI. Examples are talent shows, dances, classes using tapes, etc.

A Mechanical Royalties License Form is available as a part of the AGEHR Spatand Endorsed
Event planning packets atwww.areall.organd www.agehr.org




APPENDIX K

VIDEO LIBRARIAN



AGEHR Area Xl Video Library Request Form

Current Video Librarian Contact Information:
Claudette Rothwell
163 W. 4800 S.
Ogden, UT 84405
Work 801-479-7430
Cell 801-698-2728
claudette.rothwell@community-umc.net

Name: AGEHR Membership #
Mailing Address:

(street) (city) (state) (zip)
Phone Number: ( ) E-Mail Address:

Name of affiliated handbell choir or School:

Video Library Request(s):
1.

2.

3.

4.

5.

Materials may be borrowed for 2 weeks. If a longer time is needed, please make special arrangements
with the Video Librarian. Materials will be sent out no more than 5 days after they are requested. If a delay
is necessary, the Video Librarian will contact you.

FEES:
AGEHR members - Free

Non-AGEHR member - $7.00 for each request. Please make checks payable to AGEHR Area XI.



